Ref: RFP001-26-SIPPO

Request for Proposal (RFP)

Consultancy for Final Evaluation for Project “Circular Economy Cocoa: From Bean to Bar”
(Budget line: 5.4.2)

Helvetas invites interested parties to provide services or works as described below.
1. [bookmark: _Ref386718627]Contract description
The required services or works details are annexed in this document. 
2. Timetable 
	
	DATE
	TIME – GMT+7

	Tender announcement 
	20 July 2026
	

	Deadline for written enquiries to email
	22 July 2026
	12:00

	Last date for Helvetas to issue clarifications (clarifications can be found in the same link where the tender dossier was posted in Helvetas website)
	23 July 2026
	12:30

	 Deadline for submitting offers by post or to email account [footnoteRef:1] [1:  Any application received after this deadline will not be considered.] 

	26 July 2026
	00:00

	Period of execution
	Until 14 September 2026
	


3. [bookmark: _Ref386718606]Nature of the contract
Service or Works contract (agreement) and not allowable to sub-contract to another third party.
4. Eligibility
Participation is open to all legal individuals and entities.
In case of services, consultants included in an offer cannot be part of other bidders' offer, in which case they will be excluded from the procedure without further evaluation.
Civil servants and persons elected or appointed in a public function are ineligible to participate as consultants in the tender procedure for this contract; except they are able to provide the release letter to prove non-double payment for their effort while fulfilling this assignment. Those who serves at self-employed institutes, universities or equivalent institutions are eligible to participate.  
5. Scope of Work
Refer to the attached TOR.
6. Dossier of offers
· Signed Eligibility Documentation Form[footnoteRef:2] – as per ELIGIBILITY DOCUMENTATION part below – applied to business only. [2:  Electronic copies of eligibility documentation should be provided only by the winning bidder prior to contract signing.] 

· Signed Application Form – as per PART 1 – APPLICATION PACKAGE part below
· Technical Proposal: should define clearly the track record/profile, team composition & roles of the assigned personnel, methodology approach, and a tentative implementation plan (including a fieldwork schedule) along with other relevant supporting documents (if any)
· Financial Proposal: 
· The Financial offer must be presented in Vietnam Dongs inclusive of VAT/PIT and demonstrating actual man days and rate for each participating expert.
· The Financial offer should include the associated fieldwork costs such as transport, accommodation, other allowable and reasonable costs (i.e. materials, supplies, etc.) to execute the assignment. Such costs may affect the evaluation of the offers and the selection of the winning bidder.
· EU/UN cost norm 2022 will be applied.
· The service contractor is responsible for all other taxes and duties and/or Helvetas shall withhold Personal Income Tax (if any) for individual work contract/agreement in compliance with the legislation of the country.
· No costs incurred by the bidder in preparing, submitting the offers and incurred during negotiating and interviewing process are reimbursable by Helvetas.
7. Submission of offers
Offers can be submitted via email in electronic format to Procurement.Vietnam@Helvetas.org OR printed copy(ies) to the following Helvetas office address by post/in-person:
Procurement Unit - Helvetas Vietnam
298F, Kim Ma Street, Ngoc Ha Ward
Hanoi, Vietnam.

Offers submitted after the deadline mentioned under Timetable of this RFP will not be considered. The counted official receipt time is the time Helvetas receiving by email/post/in-person.

Important Note: Technical and Financial Offers should be password protected (follow below links for the instruction of how to create password)[footnoteRef:3]. The bidders will be informed in advance in order to provide the passwords[footnoteRef:4].  [3:  Offers received without password will not be considered for evaluation]  [4:  If the bidder is not reachable during the evaluation process, the offers will not be considered for evaluation] 

Click here to learn how to create a password protected Word file
Click here to learn how to create a password protected PDF file
Click here to learn how to create a password protected Excel file
Any problems during setting up the password to open, please contact the Procurement.Vietnam@Helvetas.org before the submission deadline.

8. Operational language
All written communications for this tender procedure and contract can be in English or Vietnamese.  
9. Evaluation of offers
Only the companies/organisations/consultants that provide signed forms below will be processed for further evaluation:
· Eligibility Documentation Form (applied to companies/organisations only);
· Application Form (applied for all)
The entire evaluation procedure is confidential. The Purchasing Panel (PP) decisions are collective and its deliberations are held in virtual session. The members of the PP are bound to secrecy. The evaluation reports and written records are for official use only and may be communicated neither to the bidders nor to any party other than Helvetas.
Each offer will be evaluated in accordance with the criteria and the weighting as detailed below. 
	Criteria
	Documentary evidence
	Weight

	Professtional expertise and past experience and contracts
	· Profile/Portfolio
· CV of proposed consultants
· Other relevant evidence
	50%

	Quality of Technical Proposal
	Technical Proposal
	50%

	Financial Proposal: cost effectiveness and efficiency
	Financial Proposal
	


The bidders that pass the technical evaluation (min 70% of technical evaluation scoring) will be processed for financial evaluation.
*Evaluation of the offers will be done progressively; namely lower quality of elements of the technical offer and higher financial offer will receive less points from the maximum points presented in the table. Helvetas uses the evaluation method of Weighted Value for Money to take into account the weight of the price criteria and the relative weight of quality criteria.
After evaluation of offers, Helvetas reserves the right to enter into negotiations with all or part of eligible bidders in order to amend and/or complete their original offers. 
Helvetas reserves the right to purchase/contract only part of required services or cancel this tender procedure should it not be satisfied with the quality of offers. 
In case of services, having selected an offer partly on the basis of evaluation of consultants presented in the offer, Helvetas expects the contract to be executed by these specific consultants. However, additional consultants may be proposed/contracted during the implementation period upon the agreement by both parties.
10. Alteration or withdrawal of applications
Candidates may alter or withdraw their offers by written notification prior to the deadline for submission of tenders.  No offer may be altered after this deadline.
11. Negotiation
Helvetas reserves the right to enter into negotiations with all or part of eligible bidders in order to amend and/or complete their original offers. 
Negotiations may concern the technical, financial, legal and other aspects of the contract.
12. Terms of payments
The payment will be made via bank account transfer to the winner of the tender in VND in compliance with contract provisions. 
13. Terms of cooperation
In the case of a contracting, the parties will have to perform according to the established time and in accordance with Helvetas – Supplier purchase order or Helvetas – Service provider contract. Helvetas has the right to increase or decrease the number of ordered items. Helvetas has the right to choose a supplier/ implementer on the given offer according to its own discretion. Helvetas has the right to re-formulate the Request for Quotation (RFQ), Invitation to Bid (ITB) or Request for Proposal (RFP) to its own discretion, if any additional items are needed. In case of failure or non-compliance with contractual obligations, Helvetas has a unilateral right to terminate the contract without incurring any legal obligation.
The Applicant has to be familiar with all instructions, forms and requirements mentioned in the RFQ, ITB or RFP documents. The responsibility for the submission of the offer in accordance to these requirements lies entirely with the Applicant. 
Helvetas signs a purchase order/contract with the winning bidder. The contract will come into force upon signature by both parties.

14. Ethics clauses/Corruptive practices 
Bidders making false declarations may be subject to financial penalties representing 10% of the total value of the purchase order/contract being awarded. This rate may be increased to 20% in the event of a repeated offence.
Any attempt by a company/organisation to obtain confidential information, enter into unlawful agreements with competitors or influence the PP or the Helvetas during the process of examining, clarifying, evaluating and comparing offers will lead to the rejection of its offer and may result in penalties as described above. 
Companies/organisations must not be affected by any conflict of interest with other bidders or parties involved in the project. Helvetas reserves the right to suspend or cancel the RFP procedure and/or purchase order/contract if corrupt practices of any kind are discovered at any stage of the award process or during the execution of a contract. 
Companies/organisations will be rejected or purchase order/contracts terminated if it emerges that the award or execution of a contract has given rise to unusual commercial expenses. Such unusual commercial expenses are commissions not mentioned in the main contract or not stemming from a properly concluded contract referring to the main contract, commissions not paid in return for any actual and legitimate service, commissions remitted to a tax haven, commissions paid to a payee who is not clearly identified or commissions paid to a company/organisation which has every appearance of being a front company/organisation. 
Contractors found to have paid unusual commercial expenses related to this project are liable, depending on the seriousness of the facts observed, to have their contracts terminated and/or be penalised. 
The Helvetas reserves the right to suspend or cancel the procedure, where the award procedure proves to have been subject to substantial errors, irregularities or fraud. If substantial errors, irregularities or fraud are discovered after the award of the purchase order/ contract, Helvetas may refrain from concluding the purchase order/contract and/or terminate the purchase order/ contract.
15. Additional information 
The conclusion of the tender and the award of any purchase order/contract are subject to the availability of funds.
Helvetas reserves the right to annul this tender procedure at any time, without any liability on its side. 
16. Annexes
Annex 1: Eligibility Documentation Form
Annex 2: Application Form
Annex 3: Terms of Reference
Annex 4: Financial Proposal


ANNEX 1: ELIGIBILITY DOCUMENTATION FORM	
LIST OF REQUIRED DOCUMENTS
Eligibility criteria
	Requirements
	Documentary evidence

	The bidder is registered 
	The full Registration certificate (for businesses only)

	
	


STATEMENT[footnoteRef:5] [5:  Statement should be signed by each member of consortium, if a consortium.] 

I, the undersigned (for consortiums, every consortium member should sign a separate statement as part of this application) hereby declare that we have in possession all documents listed above. All documents are valid as requested in the table above and hard copies or electronic copies can be distributed as/when needed.
Signed on behalf of the bidder
	Name
	

	Signature
	

	Date
	





ANNEX 2 – APPLICATION FORM

APPLICATION FORM
[bookmark: _Toc498415913][bookmark: _Toc498519619]1	SUBMITTED by (i.e. the identity of the bidder)
	
	Name(s) of entity(ies) making this application
	Nationality

	Leader
	
	

	Member 2[footnoteRef:6] [6:  Add/delete additional rows as appropriate] 

	
	

	Member 3 ...
	
	


[bookmark: _Toc498415914][bookmark: _Toc498519620]2	CONTACT PERSON (for this application)
	Name
	

	Organisation
	

	Address
	

	Telephone
	

	e-mail
	


[bookmark: _Toc498415915][bookmark: _Toc498519621]3	STATEMENT[footnoteRef:7] [7:  Statement should be signed by each member of consortium, if a consortium.] 

I, the undersigned, the authorised signatory of the above bidder (for consortiums, every consortium member should sign a separate statement as part of this application), hereby declare that we have examined the tender dossier for the contract referred to above. We hereby accept its provisions in their entirety, without reservation or restriction.
We agree to become one of the parties of the framework contract and to submit an offer whenever requested by the Helvetas in accordance with the terms of the tender dossier and the conditions laid down, without reservation or restriction.
We are making this application for this tender in our own right. We confirm that we are not tendering for the same contract in any other form. We understand that our consultants may be excluded if we propose consultants who have been involved in offers of other bidders. 
We are fully aware that, for consortiums, the composition of the consortium cannot be changed in the course of the tender procedure, unless Helvetas has given its prior approval in writing. We are also aware that the consortium members have joint and several liabilities towards Helvetas concerning participation in the above tender procedure and any contract awarded to us as a result of it.
We will inform Helvetas immediately if there is any change in the above circumstances at any stage during the implementation of the contract. We also fully recognise and accept that any inaccurate or incomplete information deliberately provided in this application may result in our exclusion from this and other contracts funded and/or managed by Helvetas and that penalties may be applied as specified in the tender dossier.
We note that the Helvetas is not bound to proceed with this tender and that it reserves the right to award only part of the contract and that it will incur no liability towards us should it do so.
Signed on behalf of the bidder
	Name
	

	Signature
	

	Date
	





ANNEX 3: TERM OF REFERENCE (TOR)
TERMS OF REFERENCE
Service Package: Final Evaluation
PROJECT: CIRCULAR ECONOMY COCOA: FROM BEAN TO BAR
Budget Line: 5.4.2 | Date: 17/07/2026
1. BACKGROUND
About Helvetas
Helvetas is an international development organization based in Switzerland, Germany, the United States and has representative offices in more than 30 countries around the world. In Vietnam, Helvetas has been operating since 1995 in various fields, including Rural Economy, Agriculture and Forestry, Biodiversity Conservation, Ecotourism and Sustainable Development.
The Macro Context
Over the past decades, Vietnam has experienced remarkable economic growth, transitioning into a lower-middle-income country. However, this rapid development has increasingly come at the expense of the natural environment, manifested through deforestation, land degradation, biodiversity loss, and escalating industrial and solid waste. Recognizing that these factors threaten long-term economic stability and public well-being, the Government of Vietnam has prioritized shifting its economic model. National strategies increasingly focus on lowering the environmental footprint of economic growth, mitigating climate change, and integrating circular economy principles into national action plans and agricultural frameworks.
The Sectoral Challenges 
The agri-food sector is a cornerstone of Vietnam's economy and rural livelihoods, yet it remains highly vulnerable to climate change and environmental unsustainability. Traditionally, agricultural production and processing have relied on a linear "take-make-dispose" model, characterized by:
· An over-reliance on hazardous chemical inputs, which accelerates soil degradation and threatens ecosystems.
· Substantial generation of unutilized agricultural by-products and solid waste, which are often discarded or burned, creating severe environmental liabilities instead of economic value.
· High resource intensiveness, particularly regarding inefficient water and energy consumption during primary production and post-harvest processing.
· A widespread use of non-recyclable, conventional packaging material that exacerbates the country's plastic waste crisis.
· Weak value chain integration and a lack of transparent, digitalized traceability systems, making it difficult for local producers to verify green credentials and comply with strict international trade regulations and sustainability standards (such as the EU Deforestation Regulation - EUDR).
The Project Intervention
To address these systemic bottlenecks, the Project “Circular Economy Cocoa: From Bean to Bar” was launched. Co-funded by the European Union under the SWITCH-Asia programme and implemented jointly by Helvetas Vietnam and the Community Development Center (CDC) over a four-year duration (2022–2026), the Project has established itself as a pioneer initiative, driving innovation and demonstrating best practices in the sector. It targets key cocoa production zones in Vietnam - specifically the Central Highlands, the Southeast, and the Mekong Delta - to demonstrate that cocoa value chain can transition toward environmental sustainability while ensuring equitable economic benefits.
The overall objective is to promote circular economy (CE) practices and regenerative agriculture in the cocoa/chocolate subsector and the wider agri-food sector in Vietnam, leading to equitable economic growth decoupled from harmful environmental impacts.
Specific objectives include:
· Transition the cocoa/chocolate subsector to regenerative and circular economy approaches at key points of the product lifecycle. 
· Leverage change in the cocoa subsector to trigger the uptake of circular economy approaches in the wider agri-food sector. 
To achieve these strategic goals, the Project was designed with three expected outcomes:
· Component 1: Cocoa producers and supporting businesses increase productivity and reduce negative environmental impacts through integrated, regenerative and closed-loop production, post-harvesting and trade. 
· Component 2: Cocoa and chocolate processors decrease their environmental footprint through reduced waste and more efficient energy and water use, verified by a management system that applies a digitalized traceability system. 
· Component 3: Cocoa provides a reproducible model for the uptake of circular economy in the Vietnamese agri-food sector and agri-food policies.
By piloting multiple circular economy solutions - focusing on optimizing resource efficiency, converting production waste into high-value agricultural inputs or clean energy, and adopting eco-friendly packaging alongside digital traceability tools - the Project bridges the gap between local farming and sustainable global markets. To date, the initiative has successfully empowered over 4,000 smallholder farmers, engaged 21 micro, small, and medium enterprises (MSMEs) and cooperatives, and leveraged $6 million USD in private sector co-investment. 
As the Project approaches its completion in late 2026, Helvetas Vietnam is seeking a qualified consulting firm, team of independent experts, or individual consultant to conduct a comprehensive Final Evaluation. 
2. OBJECTIVES
The main objective of the evaluation is to independently assess the relevance, effectiveness, efficiency, impact, coherence, and sustainability of the EU-funded Circular Economy Cocoa Project, and to generate evidence-based lessons, good practices, and strategic recommendations for scaling and replicating circular economy approaches in Vietnam’s agrifood sector.
The Final Evaluation therefore has the following specific objectives:
· Assess project performance: Evaluate the Project’s overall performance against its objectives, expected results, logframe indicators, and contractual commitments, including the quality, efficiency, and effectiveness of implementation.
· Evaluate project outcomes and impacts: Assess the Project’s performance against the OECD DAC evaluation criteria—Relevance, Effectiveness, Efficiency, Impact, and Sustainability—and evaluate its contribution to the adoption of circular economy practices, as well as improvements in the competitiveness and sustainability of target beneficiaries.
· Assess sustainability and systemic change: Examine the sustainability of Project results, the level of stakeholder ownership, and the extent to which the Project has contributed to lasting changes in policies, business practices, partnerships, and the circular economy ecosystem.
· Capture lessons learned & formulate recommendations: Document key lessons learned, good practices, innovations, and success factors, and provide evidence-based recommendations for relevant stakeholders to support the scaling, replication, and design of future circular economy interventions in Vietnam’s agrifood sector.
3. SCOPE OF WORK
For the evaluation, the consultant team is expected to independently execute the following core tasks:
1. Desk Review & Inception: Conduct a thorough review of all secondary project documents (including the project prodoc, baseline study, annual progress reports, midterm evaluation, and other existing technical documents) and discuss with project’s implementing team of Helvetas and CDC. 
2. Fieldwork & Data Collection: Design and execute a hybrid data collection approach. This includes conducting field surveys and interviews with selective relevant stakeholders in the 03 project key regions (Central Highland, Southeast and Mekong Delta). Remote consultations (telephone interviews and online surveys) will supplement data collection for scattered stakeholder groups.
3. Synthesis & Reporting: Analyze quantitative and qualitative data to present preliminary findings via a PowerPoint presentation to the project management team. Draft a comprehensive, evidence-based evaluation report, incorporate feedback, and deliver the final high-quality report package within the agreed deadline.
4. TIMELINE & DELIVERABLES 
The assignment is scheduled to take place within a compressed timeframe from late July to mid-September 2026. The deadline for the submission and approval of all final deliverables is 24:00 (GMT+7) on September 14, 2026.
	Scope of work
	Product Deliveries
	Implementation Time

	Desk review & Inception
	Inception Report (brief) and Data Collection Plan
	Late July 2026

	Fieldwork & Data Collection
	PowerPoint presentation of key fact findings and recommendations; and other supporting documents (e.g. raw data files, answered interview sheets, images of fieldwork)
	August 2026

	Final Evaluation Report
	Final Evaluation Report (in English) including executive summary with critical and analytical views and clear recommendations, approved by Helvetas Vietnam.
	Latest by 
September 10, 2026


5. PROFESSIONAL REQUIREMENTS
This consultancy package is open to individuals or group of consultants, or consulting firms/institutions that can demonstrate the necessary expertise and operational capacity to deliver the high-quality outputs within the required timeline. The following professional requirements are expected:
Team Leader
Academic Background
· Advanced university degree (Master’s or higher) in Development Studies, Economics, Environmental Management, Agricultural Economics, Public Policy, Monitoring and Evaluation, or a related discipline.
· Formal training or demonstrated expertise in programme evaluation and results-based management is an advantage.
Professional Experience
· At least 10 years of professional experience in the design, implementation, or evaluation of international development programmes.
· Proven experience as Team Leader in at least three final or mid-term evaluations of donor-funded projects, preferably funded by the European Union or other international development partners.
· Strong knowledge of circular economy, sustainable agriculture, agrifood value chains, climate change, resource efficiency, or related fields.
· Experience evaluating projects involving MSMEs, cooperatives, private sector engagement, or market systems development is desirable.
· Experience working in Vietnam or Southeast Asia and a sound understanding of the local institutional and policy context are preferred.
Other Skills
· Excellent analytical, facilitation, and report-writing skills, with the ability to synthesize complex findings into practical recommendations.
· Strong stakeholder engagement and communication skills, with experience conducting interviews, focus group discussions, and participatory evaluation processes.
· Excellent command of written and spoken English; proficiency in Vietnamese or access to qualified interpretation support is an asset.
Team Member
Academic Background
· University degree (Bachelor’s or higher) in Agriculture, Environmental Science, Economics, Business Administration, Development Studies, Monitoring and Evaluation, Social Sciences, or another relevant discipline.
Professional Experience
· At least 5 years of relevant professional experience in programme implementation, research, monitoring and evaluation, or technical advisory services related to sustainable agriculture, circular economy, agrifood value chains, private sector development, or environmental sustainability.
· Experience in conducting qualitative and quantitative data collection, including key informant interviews, focus group discussions, surveys, and field assessments.
· Familiarity with results-based management, logical frameworks, and donor-funded development projects; experience with EU-funded projects is an advantage.
· Technical expertise in one or more relevant areas, such as circular economy, climate-smart agriculture, private sector engagement, value chain development, environmental management, or policy analysis, is desirable.
· Experience working with farmers, cooperatives, MSMEs, government agencies, and private sector stakeholders in Vietnam is preferred.
Other Skills
· Strong analytical, communication, and report-writing skills.
· Ability to collect, analyze, and interpret qualitative and quantitative data using appropriate evaluation methods.
· Good interpersonal and facilitation skills, with the ability to engage effectively with diverse stakeholders.
For Consulting Firms/Organizations
· Must have a legal status to operate and issue legal financial invoices in Vietnam.
· Must provide a proven track record of successfully managing and executing similar project evaluations or consultancies in the sustainable development sector.
· Must guarantee that the key personnel assigned in the technical proposal will be the ones directly executing the assignment without substitution unless prior written approval is granted by Helvetas.
6. APPLICATION DOCUMENTS
a. Technical Proposal
· The Technical Proposal must clearly present the track record/profile, team composition & roles of the assigned personnel, methodology approach, and a tentative implementation plan (including a fieldwork schedule) along with other relevant supporting documents (if any).
b. Financial Proposal
· The Financial Proposal must be developed based on the actual number of working days, clearly demonstrating the fee rate for each participating expert.
· The Financial Proposal must include budgeted fieldwork expenses (if any), such as travel, accommodation, and other reasonable costs (materials, supplies, etc.) incurred during the contract execution.
· The Financial Proposal must be denominated in Vietnam Dong (VND) and inclusive of all applicable VAT/PIT taxes.
· Consultants may apply the latest European Union Financial Guidelines (EU Cost Norm 2022).
· All expenses will be settled based on actual costs upon submission of relevant and valid financial statements.
The instructions for applicants, including templates for the Technical and Financial Proposals are attached to this TOR.
Deadline for submission: 
Applications need to be set with a password and submitted before 00:00 on 26/07/2026 to the email address: Procurement.Vietnam@helvetas.org.


ANNEX 4: Financial Proposal

ĐỀ XUẤT TÀI CHÍNH
(Financial Proposal)





Refer to the attached spreadsheet 
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Microsoft_Excel_Worksheet.xlsx
Financial Proposal

																																										Phụ lục 3



										Financial offer/Đề xuất tài chính



		All the cost should be inclusive of all taxes and duties in accordance with local laws./ Mọi chi phí dưới đây đã bao gồm thuế, phí theo quy định của pháp luật Việt Nam



		Note/Lưu ý:

		1.	Travel time will not be considered for labor cost./Thời gian đi lại không được tính là ngày công

		2.	The estimation of travel costs may constitute the determination of the bid winner. If the company/organization is selected, the travel costs could be possibly included in the contract given the company/organization must provide the documentation to prove the travel required by the activity. If the individual consultant(s) is/are selected, the travel costs will be covered by Helvetas in compliance with its internal policies and EU/UN cost norms./Việc ước tính chi phí đi lại có thể ảnh hưởng đến kết quả đánh giá. Nếu công ty/đơn vị được lựa chọn, chi phí đi lại có thể được tính vào trong giá trị Hợp đồng, tuy nhiên công ty/đơn vị sẽ cần cung cấp các chứng từ đi lại liên quan hợp lệ. Nếu cá nhân được lựa chọn, chi phí đi lại sẽ do Helvetas trả trực tiếp theo quy định của tổ chức và định mức EU/UN.

		3.	EU/UN cost norm 2022 will be applied for all activities described in the proposals. Such rates are the ceiling rate that can be acceptable./Định mức EU/UN 2022 được áp dụng - đây chỉ là mức chi TỐI ĐA được phép.

		4. If the Financial Proposal includes the cost for training, please insert details on the "Training Breakdown" Tab.





								Name (Team lead)/Họ tên (Trưởng nhóm)						Name of Team Member 2/Họ tên Thành viên 2						Name of Team Member 3						Name of Team Member 4						Name of Team Member 5						Total/Tổng						GRAND TOTAL

		No.
STT		Tasks
Công việc		Unit
Đơn vị tính		#		Unit cost/ rate
Đơn giá (VND)		Total
Tổng
 (VND)		#		Unit cost/ rate
Đơn giá (VND)		Total
Tổng
 (VND)		#		Unit cost/ rate (VND)		Total (VND)		#		Unit cost/ rate (VND)		Total (VND)		#		Unit cost/ rate (VND)		Total (VND)		#		Unit cost/ rate
Đơn giá (VND)		Total
Tổng
 (VND)

		1		TASK GROUP 1/CÔNG VIỆC 1								- 0												- 0						- 0												- 0		- 0

				Remuneration expenses/Chi phí nhân công				- 0				- 0		- 0						- 0				- 0		- 0				- 0		- 0						- 0				- 0		- 0

				Work/Nội dung 1		man day/người ngày						- 0												- 0						- 0								- 0				- 0		- 0

				Work/Nội dung 2		man day/người ngày																		- 0						- 0								- 0				- 0		- 0

				Logistic cost estimation/Chi phí hậu cần																				- 0						- 0												- 0		- 0

				Air ticket + taxi from & to Airport/Vé máy bay + taxi sân bay		segment/chặng																		- 0						- 0								- 0				- 0		- 0

				Perdiem/Công tác phí		day/ngày																		- 0						- 0								- 0				- 0		- 0

				Accomodation/Ngủ nghỉ		night/đêm																		- 0						- 0								- 0				- 0		- 0

				Local transportation/Đi lại khác		pls specify/ghi rõ																																				- 0		- 0

		2		TASK GROUP 2/CÔNG VIỆC 2								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Remuneration expenses/Chi phí nhân công				- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0

				Work/Nội dung 3		man day/người ngày						- 0						- 0												- 0						- 0		- 0				- 0		- 0

				Work/Nội dung 4		man day/người ngày												- 0												- 0						- 0		- 0				- 0		- 0

				Logistic cost estimation/Chi phí hậu cần								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Air ticket + taxi from & to Airport/Vé máy bay + taxi sân bay		segment/chặng						- 0						- 0												- 0						- 0		- 0				- 0		- 0

				Perdiem/Công tác phí		day/ngày						- 0						- 0												- 0						- 0		- 0				- 0		- 0

				Accomodation/Ngủ nghỉ		night/đêm						- 0						- 0												- 0						- 0		- 0				- 0		- 0

				Local transportation/Đi lại khác		pls specify/ghi rõ						- 0																														- 0		- 0

		3		TASK GROUP 3								- 0						- 0						- 0						- 0												- 0		- 0

				Remuneration expenses/Chi phí nhân công				- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0						- 0				- 0		- 0

				Work/Nội dung 5		man day/người ngày						- 0																										- 0				- 0		- 0

				Work/Nội dung 6		man day/người ngày												- 0						- 0						- 0								- 0				- 0		- 0

				Logistic cost estimation/Chi phí hậu cần								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Air ticket + taxi from & to Airport/Vé máy bay + taxi sân bay		segment/chặng						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Perdiem/Công tác phí		day/ngày						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Accomodation/Ngủ nghỉ		night/đêm						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Local transportation/Đi lại khác		pls specify/ghi rõ						- 0						- 0						- 0						- 0						- 0						- 0		- 0

		4		TASK GROUP 4								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Remuneration expenses/Chi phí nhân công				- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0				- 0		- 0

				Work/Nội dung 7		man day/người ngày

				Work/Nội dung 8		man day/người ngày

				Logistic cost estimation/Chi phí hậu cần								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Air ticket + taxi from & to Airport/Vé máy bay + taxi sân bay		segment/chặng						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Perdiem/Công tác phí		day/ngày						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Accomodation/Ngủ nghỉ		night/đêm						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Local transportation/Đi lại khác		pls specify/ghi rõ						- 0						- 0						- 0						- 0						- 0		- 0				- 0		- 0

				Total Remuneration Expenses/Tổng chi phí nhân công
(VAT/PIT included/Đã gồm thuế VAT/TNCN)								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Total man-days/Tổng số ngày công				- 0						- 0						- 0						- 0						- 0										- 0		- 0

				Total Logistic Costs (estimated)/Tổng chi phí hậu cần								- 0						- 0						- 0						- 0						- 0						- 0		- 0

				Other Costs (see details in next sheet)/Các chi phí khác (xem sheet bên cạnh)																																						- 0		- 0

				TOTAL COST OF THE ASSIGNMENT /TỔNG CỘNG								- 0						- 0						- 0						- 0						- 0						- 0		- 0

		Note:		Payment documents:																																						Exchange rate

				1. Timesheet of each team member

				2. Boarding pass, bus/train/coach tickets

				3. Invoices / Receipts (lumpsum is applied for accommodation and airport taxi, no invoices required)

				4. Work Results Acceptance Document

				5. Other relevant documents (if any)

				Helvetas will support consultants in booking airtickets and hiring cars if possible.

				Field travel costs will be paid by Helvetas but not included in the Consultancy Contract's value.

				Consultants' travel cost will be reimbursed after Helvetas receives sufficient payment documents.

				EU cost norms are applied for all costs.

				Signed on behalf of the bidder/Đại diện nhà thầu

						Name/Họ tên

						Signature/Chữ ký

						Date/Ngày

















Other costs

				FINANCIAL PROPOSAL - Other Costs
ĐỀ XUẤT TÀI CHÍNH - Các chi phí khác

		No.
STT		ITEM
Nội dung		Quantity
Slg		Unit cost
Đơn giá
 (VND)		Total
Tổng
 (VND)

		A		MATERIALS/TÀI LIỆU						- 0

		1								- 0

		2								- 0

				...						- 0

		B								- 0

										- 0

				…						- 0

				…						- 0

				TOTAL OTHER COSTS/TỔNG CÁC CHI PHÍ KHÁC						-



		Note:		Payment documents:

				1. Quotation (1 quotation for items valued below 800 USD, 03 quotations for items from 800 USD)

				2. Buying/Service Contracts (for items with special or complicated specifications)

				3. Financial invoices (VAT included)

				4. Acceptance/Handover Minutes

				5. Other relevant documents (e.g approval emails by Helvetas) and other requirements for specific cases.





Training breakdown

		DETAILED COST ESTIMATION FOR TRAINING COURSE

		PHÂN BỔ CHI PHÍ DỰ TOÁN CHO ĐÀO TẠO





		#		Name/Họ tên tư vấn		Training Rate
Thù lao theo giờ
cho GV chính (VND/hour)		# training hours
# giờ giảng chính		Supporting Rate
Thù lao theo giờ cho Trợ giảng (VND/hour )		# supporting hours
# giờ trợ giảng		# hour of materials development
# giờ xây dựng tài liệu giảng dạy		# hour of reporting
# giờ lên báo cáo		Total
Tổng

		1		Team Lead's full name
Họ tên Trưởng nhóm														- 0

		2		Team member's name
Họ tên Thành viên														- 0

				Total/Tổng				0				0		0		0		- 0

































Sheet1

				EU/UN Ceiling Rates

		STT		Items		Location		Unit		Ceiling rate (VND)

		1		Accommodation 		Urban areas of Hanoi, HCMC		night		1,045,500

				Accommodation 		Uban areas of Can Tho, Da Nang, Hai Phong
Tourist spots: Da Lat, Do Son, Hoi An, Hue, Ha Long, Nha Trang, Phu Quoc, Vung Tau		night		943,500

				Accommodation 		Other provincial cities, and Sapa Town
Suburban areas of Hanoi, HCMC, Can Tho, Da Nang, Hai Phong		night		637,500

				Accommodation 		Elsewhere		night		459,000

		2		Meal and Incidential expenses		Urban areas of Hanoi, HCMC		person day		867,000

				Meal and Incidential expenses		Uban areas of Can Tho, Da Nang, Hai Phong
Tourist spots: Da Lat, Do Son, Hoi An, Hue, Ha Long, Nha Trang, Phu Quoc, Vung Tau		person day		765,000

				Meal and Incidential expenses		Other provincial cities, and Sapa Town
Suburban areas of Hanoi, HCMC, Can Tho, Da Nang, Hai Phong		person day		535,500

				Meal and Incidential expenses		Elsewhere		person day		408,000






